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Process Overview
Use this page to record information about the process of developing your
research paper.

Decisions Made Record the decisions that you make about each of the follow-
ing parts of your research paper. 

General subject of your paper ____________________________________________

Specific subject of your paper ____________________________________________

Purpose ________________________________________________________________

Audience ______________________________________________________________

Major sources of information ____________________________________________

Thesis (one or two sentences describing what you plan to cover in your paper)

Steps in the Process As you write your research paper, list the date when you
complete each step in the writing process. If you return to a step at a later date,
record that date, too.

Prewriting/Research ____________ Evaluator’s name ____________

Writing ____________ Revising ____________

Proofreading ____________ Preparing final draft ____________

Peer/self-evaluation ____________ Publishing ____________

Name Class Date

Writing a Research Paper
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Name Class Date

Writing a Research Paper continued

Prewriting
Use this page to make an early plan, or informal outline, for your research paper.

Exercise Complete the items listed below. 

Title of paper __________________________________________________________

Introduction ____________________________________________________________

Thesis __________________________________________________________________

Body __________________________________________________________________

Conclusion

Major sources
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Name Class Date

Writing a Research Paper continued

Research Questions
After you have limited your research topic, formulate some questions to guide
your research. Make sure that all of the questions relate directly to the particular
topic and focus that you have chosen.

Exercise List your research questions in the chart below. Use questions that
begin with who, what, where, when, why, and how. As you find answers to your
questions, note these answers in the chart. Also note the source of your answer. 

Research Topic ________________________________________________________

Research question Answer(s) Source(s)

1.

2.

3.

4.

5.

6.
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Writing a Research Paper continued

Developing the Body of the Paper
The body of a research paper is based on the materials that you gathered during
your research. Ideas presented in the body of the paper can be quoted directly,
paraphrased, or summarized. Practice writing a body paragraph for your research
paper by following the directions below. 

Copy two related notes onto the “note cards” below.

Write a topic sentence for the paragraph based on these two notes. The topic sen-
tence should be related to your thesis or should support your thesis. 

Use the information from the notes above to write a paragraph for the body of
your paper. Use transitions such as furthermore, as a result, on the one hand,

and in summary to show the connections between ideas in the paragraph.
Continue on a separate piece of paper if you wish.
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Writing a Research Paper continued

Proofreading
Proofreading 1 In the space below, record any problems that you find in the
areas of grammar, usage, spelling, capitalization, punctuation, and manuscript
form (including the citation form in the body of the paper and in the list of works
cited at the end of the paper).

Grammar

and

usage

Spelling

Capitalization

Punctuation

Manuscript 

form

Proofreading 2 Record two changes that you made in your paper based on the
information in the above charts.

Description of problem

Misspelled words

Words with errors

Description of problem

Location (page and line)

Correct spellings

Words with errors corrected

Location (page and line)
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Writing a Research Paper continued

Evaluating and Revising
Evaluating Based on each of the following questions, rate the research paper
(your own or that of a classmate) on a scale of 1 to 4, with 1 being the lowest
rating and 4 being the highest. For each rating that is less than 4, explain how
the paper might be revised to improve that rating.

1. Does a thesis appear early in the paper?

2. Is the paper developed with sufficient sources that
are relevant, reliable, recent, and representative?

3. Is the paper clear, interesting, and suitable for its
audience?

4. Is the tone of the paper appropriate?

5. Are ideas and information stated mainly in the
writer’s own words?

6. Does all information relate directly to the topic and
thesis?

7. Has proper credit been given for each source of
information?

8. Does documentation follow the style recommended
by your teacher?

Revising Record at least two changes that you have made to your rough draft in
response to the above evaluation.

1 2 3 4

1 2 3 4

1 2 3 4

1 2 3 4

1 2 3 4

1 2 3 4

1 2 3 4

1 2 3 4
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Name Class Date

Writing a Research Paper continued

Process Review After you have finished your research paper, write a paragraph
describing what the easiest part or the hardest part of completing the paper was
and why. Then, list one lesson that the assignment taught you about prewriting,
writing, revising, proofreading, or publishing.
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