
Summer Richins

Chemistry

Policies and Procedures

COURSE DESCRIPTION: This course covers basic high school chemistry concepts that help
students understand how the universe works at the micro-level. Students will learn about
chemical and physical properties, atomic structure, periodicity, bonding, chemical reactions, the
Mole, stoichiometry, solutions, and kinetic molecular theory while learning the skills of science
and engineering. Class discussions, hands-on activities, group projects and laboratory work are
an integral part of this course.

CLASS EXPECTATIONS:
1. Treat everyone with respect.
2. Be prepared and work every day
3. Always do your best work
4. Keep communications intelligent, clean, and school appropriate
5. Be productive and positive

CLASS CONDUCT
● Use school appropriate language
● Do not interrupt lecture or class discussion by getting out of your seat or asking to use the

restroom (unless in case of an emergency). This is very disruptive to the learning
environment of our classroom.

● Please follow the student dress code. Sloppy dress is disrespectful and obstructive to the
learning of both the individual and their classmates, while clean dress demonstrates
respect and a mental preparedness conducive to learning.

● Do not write on desks, lab tables, or textbooks. Keep your desk and lab area clean. You are
responsible for lab equipment that you use.

LATE WORK
● The District Late Work Policy will be followed in my class (20 points off each day).
● It is important that you complete your work on your own (unless it is specifically a group

assignment) and turn it in on time. Assignments are important for learning or emphasizing
important material, and grades on quizzes and tests will most likely reflect your efforts.
Note: Do not ask another student to turn your work in for you. Many assignments get
lost this way. You are responsible to make sure your own work is correctly submitted on
time.

TRUANCIES / UN-EXCUSED ABSENCES
● If a student is absent and returns the day of a test or quiz, the student will take the test or

quiz as if (s)he had been present. (i.e. no extra study or preparation time will be given for
absences unless prearranged with me before your absence or in cases of emergency.)



MAKE-UP WORK 
● Students are responsible for getting all make-up work, including notes, classwork, &

homework. Do not wait for me to remind you or chase you down. Extra copies of all notes
and work will be kept in the “Make-Up Wall” folders.

● If you are absent for 2 or more class days, please try to arrange to get your assignments
prior to returning to school, so that you do not fall too far behind. This can be done before
or after school, or you can email me directly.

TEST RE-TAKING POLICY
● Students will be allowed to retest one summative test per 9 weeks. The campus

reassessment policy will be followed.
● Students will have a one-week window from the time the test scores are posted in

Gradebook to retake the exam. 
● Students may only be allowed to retest when all class and homework assignments for that

unit are completed and turned in.
● The student must take the retest at the allotted time announced by the teacher unless

other arrangements are made in advance.
● In accordance with district policy, the average of the two tests will be given for re-tests

(even if the second score is lower than the first). Due to this fact, it is strongly
recommended that any student wishing to retake an exam attend a tutoring session prior
to the re-take.

TUTORING
● Designated tutorials will be held in my classroom twice a week. Specific times and dates

will be posted in my classroom and on my staff website. However, please come speak to me
if you need help at any time, even outside of the posted time frames. 

● Students attending tutorials should come prepared with specific needs. Students that
disrupt others during tutorials will be asked to leave.

STUDENT WORK / COPYING and PLAGIARISM
● Incomplete work may not be accepted. If an assignment is less than 80% complete, the

student may be asked to complete the assignment and turn it in for a late grade.
● All students are expected to do their own work at all times. Failure to do so will result in a

zero for all students involved. In the event that a student or students are caught in the act
of copying ANY assignment, all students involved (including the owner of the “source”) will
receive a zero for that assignment. This includes being caught by another teacher and/or
turning in work that is considered “identical” by the teacher. 

● Plagiarism is illegal and will not be tolerated. Any form of plagiarism will result in a zero on
that assignment. Whether the students can re-do the assignments for partial credit or be
given an alternative assignment for partial credit will be at the discretion of the teacher.



ELECTRONIC DEVICES
● Your phone should not be out while I am talking or while you still have work to complete

in class.
● There will be specific, designated times for students to use devices for class-specific tasks.

These times will be announced by the teacher. In these instances, students will be required
to use their devices only for the intended designated purpose. 

● Any student found with an electronic device out during a test will be considered to have
been cheating, and will receive a zero on that test. Whether the student will be allowed to
re-take the test for partial credit will be determined at the discretion of the teacher.

BEGINNING OF CLASS EXPECTATIONS:
When students walk in, they are expected to:
● Sit in their assigned seat, clear the desk of unnecessary materials (e.g. electronic

devices) and get out their materials (including homework)
● Read the instructions posted on the board or screen and begin the warm-up of the

day
● IF YOU WERE ABSENT LAST CLASS, this is the time to come ask me for missed

assignments/handouts and a run-down of what we did and how to catch yourself
up.

END OF CLASS EXPECTATIONS:
● Students will remain in their seats until released by the teacher at the ringing of the bell.
● Students will not pack up their belongings until the teacher directs them to do so.
● Students will make sure their desk/lab area is clean and all supplies are put away before

leaving the classroom.

LAB EXPECTATIONS:
● All students are required to participate actively in the lab.
● Students will follow all teacher instructions and safety rules in the lab setting. A referral will

be given for serious or continuous lab safety violations. The student may also be removed
from the lab setting and given a zero on the assignment.


