
Kristen Washington
Chemistry

Policies and Procedures

General Information:
Year: 2022-2023 Conference Period: 3rd Period
Instructor’s Name: Kristen Washington Phone Extension: 7632
Office Location: Room 2419 Email: kxwashin@humbleisd.net

Philosophy: As an educator, it is my responsibility to foster and keep a safe, trusting, and encouraging learning
environment so students can reach their full potential. I believe that all students are capable of learning
and should be active participants in it; it is my role to provide students with a rigorous class design that
requires them to think critically and problem-solve. These skills are imperative to students’ development
into capable, informed, responsible, and well-rounded young adults.

Course Description: Welcome to Chemistry and I am so excited to teach you! This class will be a fun
introduction to the interesting world of chemistry. Students are expected to spend time outside of class
each day in order to keep up and be prepared. At the conclusion of the course, students will have been
introduced to the major topics in chemistry and will have developed essential skills to continue their
academic journey.

Required Materials: Paper or Notebook, Pen/Pencil, Binder or folder designated for Chemistry

Classroom Expectations (Classroom Culture):

1.Respect everyone’s voice, body, and space
2.Complete work as instructed, intended, with integrity and on time
3.Strive to give your best

Classroom Conduct:
● No talking while someone else is speaking (Includes announcements)
● Use appropriate school language
● Hands and feet must be kept to themselves
● No throwing things across any length of the classroom
● Keep classroom clean and well organized (no writing on desks or leaving trash)
● Communicate needs appropriately  (Bathroom, Nurse, etc.)
● No Food or drinks (except water) allowed
● No Cheating
● Students who disrupt class by not following established classroom expectations, policies and

procedures may be issued a teacher detention. Repeated offenses will result in parent contact and a
discipline referral.

mailto:kxwashin@humbleisd.net


Beginning of Class Expectations:

When students walk in they are expected to:

● Pick up any assignments on the table near the door and any which may have been missed from previous
absences

● Sit in assigned seat, clear the desk of any unnecessary materials and get out the materials needed for that
day

● Read the instructions posted on the board or screen and begin the warm up of the day

End of Class Expectations:

● Students will remain in their seats until released by the teacher at the ringing of the bell
● Students will not pack up their belongings until the teacher directs them to do so
● Students will make sure their desk and lab area is clean and all supplies are put aways before leaving the

classroom

Lab expectations:

● All students are required to participate actively in the lab
● Students may be required to keep a lab notebook
● Students will follow all teacher instruction and safety rules in the lab setting. A referral will be given for

serious or continuous lab safety violations. The student may also be removed from the lab setting and
given a zero on the assignment

Late Work Policy:

I adhere to AHS late work policy. 20 points will be deducted everyday if the assignment is late. Once the
assignment has been graded I will deduct the points for being late.

● To help students stay accountable, they will highlight the due date for every assignment when it is
assigned and if they turn it in late they are to fill out and staple an orange responsibility card detailing why
it was late and how many days. After 5 days the student will receive a 0 per the policy of points deducted.

● It is also important for work to be turned in on the due date so I may provide feedback in a reasonable
time and help me plan instruction for better for more concrete understanding. We have to work together.

Unexcused Absences

● Unexcused absences will have points deducted for work missed in accordance with the student handbook.
If a student is absent and returns the day or the test or quiz, the students will take the test or quiz as if that
student had been present. (i.e. no extra study or preparation time will be given for absences unless
prearranged with me before your absence or in cases of emergency)



Field Trips/School Related Absences

● If a student misses class because of a field trip, athletic event, etc., that student is responsible for getting
their missed work upon their return. If the day to be missed is a test day, then prior arrangements must be
made to take the test before or the day immediately after the absence.

Make up Work

● Students are responsible for getting all make-up work, including notes, classwork and homework. Do not
wait for me to remind you or chase you down. You are a responsible student.

● If you are absent for 2 or more class days, please try and arrange to get your assignments prior to returning
to school, so that you do not fall too far behind. This can be done before or after school, or you can email
me directly.

Test Re-Taking Policy

● Students will be allowed to retest one summative test per 9 weeks. The campus reassessment policy will
be followed.

● Students will have a one week window from the time the test scores are posted in the Gradebook to retake
the Exam

● Students may only be allowed to retest when all class and homework assignments for the unit are
completed and turned in.

● The student must take the retest in the allotted time announced by the teacher unless other arrangements
are made in advance.

● In accordance with district policy, the average of the two tests will be given for re-tests (even if the second
score is lower than the first). Due to this fact, it is strongly recommended that any student wishing to
retake the exam attend a tutoring session prior to the re-take.

Tutoring

● Designated tutorials will be held in my classroom twice a week. Specific times and dates will be posted in
my classroom and on my staff website. However, please come speak to me if you need help at any time,
even outside of posted time frames.

● Students attending tutorials should come prepared with specific needs. Students that disrupt others during
tutorials will be asked to leave.



Student Work/Copying and Plagiarism

● Incomplete work may not be accepted. If an assignment is less than 80% complete, the student will be
asked to complete the assignment and turn it in for a late grade.

● All students are expected to do their own work at all times. Failure to do so will result in a zero for all
students involved. In the event that a student or students are caught in the act of copying ANY assignment,
all students involved (including the owner of the “source”) will receive a zero for that assignment with no
opportunity to make it up. This includes being caught by  another teacher and/or turning in work that is
considered “identical” by the teacher.

● Plagiarism is illegal and a conduct violation and is subject to additional disciplinary measures as discussed
in the Student Code of conduct including Saturday detentions and being ineligible for final exam
exemption. Whether the students can re-do the assignments for partial credit or be given an alternative
assignment for partial credit will be at the discretion of the teacher.
■ All of the following are considered plagiarism:

● Turning in someone else’s work as your own
● Copying words or ideas from someone else without giving credit
● Failing to put a quotation in quotation marks
● Giving incorrect information about the source of a quotation
● Changing words by copying the sentence structure of a source without giving credit
● Copying so many words or ideas from a source that it makes up the majority of your work,

whether you five credit or not

Electronic Devices

● Students will not be allowed to use electronic devices in my classroom unless specifically told to do so.
All devices are to stay out of sight for the duration of the class period, until the release bell. Students who
break the electron device policy will receive a referral for insubordination.

● There will be specific, designated times for students to use devices for class-specific taste. These times
will be announced by the teacher. In these instances, students will be required to use their devices only for
the intended designated purpose.

● Any student found with an electronic device out during a test will be considered to have been cheating,
and will receive a zero on that test. Whether the student will be allowed to retake the test for partial credit
will be determined at the discretion of the teacher.



Ms. Washington’s Chemistry Classroom Syllabus Signature

I _____________________________________ have been given a copy of the Chemistry Classroom
Syllabus. I have read and understood what is expected of me in my Chemistry class.

I understand that cell phone and device usage in the classroom will be left to the teacher’s discretion. If
direction is not given to use cell phones and devices, then the classroom is considered a “red zone”
meaning that electronics must be put away.

____________________________________________ __________________________________
Student Signature Date

____________________________________________ __________________________________
Parent/Guardian Signature Date

Please return this form signed by Friday, January 6. 2023.


