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Note: For information related to the selection process and ac-

counting of instructional materials, as this term is defined 
by state law and rule, see CMD and EFA. 

The District shall provide a wide range of instructional resources 

for students and faculty that present varying levels of difficulty, di-
versity of appeal, and a variety of points of view. Although profes-
sional staff members may select instructional resources for their 

use in accordance with District policy and administrative regula-
tions, the ultimate authority for determining and approving the cur-
riculum and instructional program of the District lies with the Board. 

In this policy, “instructional resources” may include textbooks, li-

brary acquisitions, supplementary resources for classroom use, 
and any other instructional resources, including electronic re-
sources, used for formal or informal teaching and learning purpos-

es. The primary objectives of instructional resources are to imple-
ment, enrich, and support the District’s educational program.  

The Board shall rely on District professional staff to select and ac-
quire instructional resources that: 

1. Enrich and support the curriculum, taking into consideration 

students’ varied interests, abilities, learning styles, and maturi-
ty levels. 

2. Stimulate growth in factual knowledge, enjoyment of reading, 

literary appreciation, aesthetic values, and societal standards. 

3. Present various sides of controversial issues so that students 
have an opportunity to develop, under guidance, skills in criti-

cal analysis and in making informed judgments in their daily 
lives. 

4. Represent many ethnic, religious, and cultural groups and 

their contributions to the national heritage and world commu-
nity. 

5. Provide a wide range of background information that will ena-

ble students to make intelligent judgments in their daily lives. 

In the selection of instructional resources, professional staff shall 
ensure that the resources: 

1. Support and are consistent with the general educational goals 
of the state and District and the aims and objectives of indi-

vidual schools and specific courses consistent with the District 
and campus improvement plans. 

Objectives 

Selection Criteria 
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2. Meet high standards for artistic quality and/or literary style, 
authenticity, educational significance, factual content, physical 

format, presentation, readability, and technical quality. 

3. Are appropriate for the subject area and for the age, ability 
level, learning styles, and social and emotional development 

of the students for whom they are selected. 

4. Are designed to help students gain an awareness of our plu-
ralistic society. 

5. Are designed to provide information that will motivate stu-
dents and staff to examine their own attitudes and behavior; 
to understand their duties, responsibilities, rights, and privi-

leges as citizens participating in our society; and to make in-
formed choices in their daily lives. 

6. For library selections, are integral to the instructional program, 

are appropriate for the reading levels and understanding of 
students, reflect the interests and needs of the students and 
faculty, are included because of their literary or artistic value 

and merit, and present information with the greatest degree of 
accuracy and clarity. 

Administrators, teachers, library media specialists, other District 
personnel, parents, and community members, as appropriate, may 

recommend instructional resources for selection. Gifts of instruc-
tional resources shall be evaluated according to these criteria and 
accepted or rejected in accordance with CDC(LOCAL). 

Selection of resources is an ongoing process that includes the re-

moval of resources no longer appropriate and the periodic re-
placement or repair of resources that still have educational value. 

District professional staff shall endeavor to maintain a balanced 
collection representing various views when selecting instructional 

resources on controversial issues. Resources shall be chosen to 
clarify historical and contemporary forces by presenting and ana-
lyzing intergroup tension and conflict objectively, placing emphasis 

on recognizing and understanding social and economic problems. 
[See also EMB regarding instruction about controversial issues and 
EHAA regarding human sexuality instruction.] 

A parent of a District student, any employee, or any District resi-

dent may challenge an instructional resource used in the District’s 
educational program on the basis of appropriateness. 

The school receiving a complaint about the appropriateness of an 
instructional resource shall try to resolve the matter informally us-

ing the following procedure: 

Controversial Issues 

Challenged 
Resources 

Informal 
Reconsideration 
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1. The principal or designee shall explain the school’s selection 
process, the criteria for selection, and the qualifications of the 

professional staff who selected the questioned resource. 

2. The principal or designee shall explain the intended educa-
tional purpose of the resource and any additional information 

regarding its use. 

3. If appropriate, the principal or designee may offer a con-
cerned parent an alternative instructional resource to be used 

by that parent’s child in place of the challenged resource. 

The alternative resource shall be comparable to the chal-
lenged resource and shall be compatible with the standards, 

goals, objectives and intended outcomes of the lesson. The 
alternative resource shall not be punitive or intentionally place 
the student at a disadvantage which could negatively impact 

the student’s overall grade or standing within the class or sub-
ject. 

4. If the complainant wishes to make a formal challenge, the 

principal or designee shall provide the complainant a copy of 
this policy and a form to request a formal reconsideration of 
the resource. 

A complainant shall make any formal objection to an instructional 

resource on the form provided by the District and shall submit the 
completed and signed form to the principal or designee. Upon re-
ceipt of the form, the principal shall notify the assistant Superinten-

dent for the appropriate division of instruction who shall appoint a 
reconsideration committee composed of: 

1. An administrator from the division of instruction; 

2. Two District staff members (i.e., librarians and/or teachers) 

from the area of concern and/or grade level who are not cur-
rently assigned to the campus where the resource is being 
challenged; and 

3. Two annually, pre-selected parents who are designated by the 
PTA or parent organization of the campus of the resource be-
ing challenged to serve on this committee. Should there be no 

PTA or appropriate parent organization to designate commit-
tee members, the principal shall annually solicit volunteers 
from the campus parent base and shall appoint two members 

who shall serve for one school year. 

All members of the committee shall review the challenged resource 
in its entirety. As soon as reasonably possible, the committee shall 
meet and determine whether the challenged resource conforms to 

the principles of selection set out in this policy. Both the complain-

Formal 
Reconsideration 
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ant and a representative from the campus where the resource is 
being challenged shall be afforded an opportunity to present their 

views at this meeting. The committee shall prepare a written report 
of its findings and provide copies to the principal, the Superinten-
dent or designee, and the complainant. 

The concerned party may appeal any decision of the reconsidera-

tion committee by filing a written request with the Superintendent’s 
office within seven days of the decision of the reconsideration 
committee. The appeal to the Superintendent’s office shall contain 

a copy of the original complaint, the reconsideration committee’s 
report, and dates of conferences with the principal or designee. 
Upon being notified of the appeal, the Superintendent or designee 

shall evaluate the questioned resource for its conformity with the 
guidelines and shall prepare a written report of his or her decision. 

Following the decision, the Superintendent or designee shall inform 
the complainant and the principal in writing of any action to be tak-

en. 

If the parties concerned are not satisfied with the decision of the 
appeal, they may then appeal directly to the Board by submitting a 
written request within ten days after the decision. 

The Board shall hear the complaint within 30 days after the written 

request is filed with the Superintendent’s office, and shall com-
municate its decision at any time up to and including the next regu-
larly scheduled Board meeting. 

The following principles shall guide the Board and staff in respond-

ing to challenges of instructional resources: 

1. A complainant may raise an objection to an instructional re-
source used in a school’s educational program, despite the 
fact that the professional staff selecting the resources were 

qualified to make the selection, followed the proper proce-
dure, and adhered to the objectives and criteria for instruc-
tional resources set out in this policy. 

2. A parent’s ability to exercise control over reading, listening, or 
viewing matter extends only to his or her own child. 

3. Access to a challenged resource shall not be restricted during 

the reconsideration process, except the District may deny ac-
cess to a child if requested by the child’s parent. 

The major criterion for the final decision on challenged resources is 

the appropriateness of the resource for its intended educational 
use. No challenged instructional resource shall be removed solely 
because of the ideas expressed therein.  

Appeal 

Guiding Principles 


