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Big Ideas/Enduring 
Understandings 

Essential Questions TEKS Resources 

 

13A,B,C,D,E, 
15A, 
16Ai-v, 16B, 
17A-C 

ELPS 

Genre Characteristics/Attributes 
 How-To writings are written to teach readers 

how to do some activity or understand some 
process about which the writer is an expert. 

 Writings intended to teach a reader how to do 
something are usually written in the sequence or 
order needed for the reader to complete the 
activity successfully. 

 Many have numbered steps in a sequence and or 
clear transition words like first, second, to begin 
with, next. 

 Photographs, pictures, diagrams, and other 
drawings are used to provide close-up views of 
steps or materials. 

 Lists materials, ingredients, supplies, skills, etc. 
up front before launching into the process being 
described. 

 Labels and captains and other environmental 
print aid in ensuring readers’ comprehension. 

 May have hints, warnings, or cautions. 
 Action verbs are used throughout. 
 Writer talks directly to the reader. 

Craft 
 Writers get ideas from their lives, their passions, 

and the books they read. 
 Writer can use vocabulary related to topic. 
 Writers can organize their writing sequentially 

and use specific nonfiction features. 
 Writers use action verbs. 
 Writers can engage their readers by using interesting 

titles, clear formats, supporting illustrations, and well-
crafted writing. 

Writing Process 
 Writers rehearse for writing by saying aloud what 

he/she will write and drawing the steps.  
  The writer rereads texts and revises for sequence and 

any missing steps. 
 Writers publish their writing in a variety of ways. 

 

How will I choose what to write about? 
 
What am I an “expert” in? 
 
What can I read that is like what I want 
 to write? 
 
How will I teach my audience what I know? 
 
How will I use pictures to make my  
writing clearer? 
 
What will I learn from reading and talking about 
my writing with others?  
 
How will I publish my writing? 
 

 
5A,B,G,D,E,F 
3E.C 

Professional Books 

 
Of Primary Importance by Corgill 
 
Nonfiction Writing: Procedures and Reports 
by Caulkins 
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At the beginning of the study, the children spend the first part of writing workshop reading, talking, noticing, and then sharing their observations about How-To 
writing.  It is essential for children to develop the ability to read and name their understandings of or characteristics of the genre they wish to write.  To write a 
How-To book, a child recalls a procedure he or she can do and then lays out the directions for that procedure, starting at the beginning and proceeding in a step-
by-step and explicit fashion to the end.  We can support young children’s first experiences in writing informational texts by encouraging them to write about 
subjects in which they already have expertise. 
 
Considerations: 
How-To Writing is Procedural Writing: 

 Texts that explain how to use something or how something works (e.g., DVD player or TV remote) 
 Texts that instruct how to do something (e.g., cook a recipe, play a game, follow rules, or procedures) 
 Texts concerned with successful behaviors (e.g., self-help books: how to be happy, be a good friend) 

 
Set the stage for the immersion by creating a bulletin board or wall display featuring different kinds of How-To writings. Copy covers of mentor texts, post 
magazine and that instruct readers how to do things.  Put up posters with simple instructions for favorite activities, like “How to Eat Spaghetti” or “How to Wash 
Your Dog.”  Celebrate the seasons with different How-To writings based on seasonal themes, such as “How to Draw a Turkey.”  Add student work as the unit of 
study progresses. 
 



Humble ISD 2011-2012 
Kindergarten – Expository - How To - Unit of Study 

Humble ISD 2011-2012 Kindergarten Writing  How To Writing, Weeks 1-4 
  Revised 9/11 

4

 

FRAMEWORK FOR WRITING WORKSHOP 
TIME TO TEACH 

 

Mini-Lesson 
10 to 15 minutes 

Ongoing demonstrations are necessary to ensure that students have ideas for writing, expectations for quality, and an understanding of the elements 
of the genre so they apply them to their own work, and the knowledge and confidence to write independently. 
 
Demonstrations/modeling may involve one or more of the following, or any combination of these, depending on your purposes: 
Students are gathered up close and on the floor.  The way we start the workshop should set the tone for the rest of that block of time. 
 New focus lesson on one aspect of the genre 
 Teacher thinking aloud and writing in front of students, modeling what the students are expected to do 
 Reviewing a previous lesson from the previous day or days before 
 Sharing a piece of children’s writing that supports the lesson or work we’ve been doing in genre share 
 Reading and discussing a How-To and its characteristics 
 Reviewing workshop routines or ways to use materials 

TIME TO PRACTICE 
 

Work & Practice Time 
30 to 40 minutes 

 Independent writing:  time for children to think, write, and talk about their writing either with classmates or with the teacher in individual 
conferences or guided writing groups 

TIME TO SHARE 
 

Sharing and Celebrating 
5 to 10 minutes 

 At the end of the workshop, children gather to share their work.  Typically, children who share are the ones the teacher has had individual 
conferences with that particular day.  These children share their teaching points and teach the class what they learned.   

 Students may share completed work with peers. 
 
Independent Work:  Explain to students that when it’s time for independent writing, the first thing they should do is reread a little bit of what you already wrote the day before.  
Then you have two choices.  You can keep writing on the same piece or you can start a new piece.  If you want to continue with the same piece, just write the date in the margin.  
Model this on chart paper.  Have a poster ready to remind students what they need to do.   
 
Conferencing - Affirming Writers’ Efforts 
 Circulate the room, stopping to briefly talk with students.  The following are typical comments: 

 Why did you choose this topic?  Tell me the story.  What is the important part you want to focus on? 
 Capture and celebrate the writing “gems.” Listen and look for writing “gems”-those words or phrases that are especially powerful.  When a child says or writes one, may 

stop and draw everyone’s attention to what the writer has done well.  This should continue every day. 
 
Assessment:  What students/teacher will complete as documentation of growth 
 Student work samples from beginning, middle, and end of study with anecdotal notes 
 Reflection 
 End of unit rubric 

Writing Workshop Structure During Immersion 
(Framework is ONLY for Immersion) 

25 minutes for reading aloud the mentor texts and discussion Read mentor texts to the class.  Stop periodically to share thoughts, observations, or inquiries about text. 
15 minutes independent or small group work Optional activities can be done at the meeting area or students’ desks. 

10 minutes for a share Share work that was done or ideas that were discussed. 
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Suggestions for Mentor Texts 

 
 The Pizza That We Made by Joan Holub 

 Walk On!  A Guide for Babies by Marla Frazee 

 I Can Draw People by Ray Gibson 

 All You Need for a Snowman by Alice Schertle 

 Growing Vegetable Soup by Lois Ehlert 

 How to Lose All Your Friends by Nancy Carlson 

 The Pumpkin Book by Gail Gibbons 

 Super Snacks:  Step by Step by Bobbie Kalman 

 Red Lace, Yellow Lace:  Learn to Tie Your Shoes by Mike Casey 

 How to Be a Baby-By Me, The Big Sister by Sally Lloyd-Jones 

 How to Tell Time Klutz Publishers 

 Making Ice Cream, Making a Bug Habitat, Making a Weather Station by Natalie Lunis 

 Coin Magic and Make a Bird Feeder by Cathy French (Benchmark Publishers How-To series) 

 Make Colors and Make a Banana Treat by Gill Budgell 

 Do the Lolly Trick and Make a Paper Hat  by Sarah Fleming 

 Try This by Monica Hughes 

 How to Make a Bird Feeder  by Liyala Tuckfield (Rigby StarQuest series) 

 I Can Draw Animals, I Can Draw Machines, or other from the DK I Can Draw series 
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WEEK ONE:  IMMERSION 

Immersion 
Doing the work of writers (Adapted from Of Primary Importance by Corgill, and Nonfiction Writing: Procedures and Reports by Caulkins) 
 
Read a lot!  Engage students in active learning by asking questions and encouraging them to ask questions about writers’ choices. 
Recognize the instructional nature and features of procedural writing.  Consider how illustrations communicate and enhance meaning in How-To writings. 
 

Mini-Lesson 
Introduce new genre 
1. Introduce students to the new unit and spotlight the new genre.  Get them excited by thinking about how much fun writers have when they get to teach others how to do 

things they love to do.  How-To books teach us how to play games, make meals, use tools, etc.   
2. Whenever we want to do a new kind of writing, it helps to study the kind of writing we want to do.  We are going to study how to write books that teach people to make or do 

something.  Preview the mentor texts by looking at the covers and reading the titles.  For each book ask:  What is the writer trying to teach us to do? How is he/she doing 
that?  Why do you think the writer chose to write about this? 

3. Begin reading the mentor texts asking students to notice the choices the writer makes in creating the how-to book.  For each book ask; what is the writer trying to teach us?  
How is he/she doing that?  Why do you think the writer chose to write about this? 

4. Begin to chart the features/noticings for how-to text.  Keep chart posted throughout the unit of study so 
students can be reminded of the features/characteristics of How-To to use in their own writing. 

Independent Work 
5. Students look at how-to texts.  Teacher supports their noticings/thinking.   

Share 
6.  Students share texts they looked at and what they noticed. 

Extending the Lesson 
 Highlight the importance of conventions by copying a page from a book (The Pumpkin Book) 

without the pictures, numbered steps, and so on, and letting children experience the resulting 
confusion. 

 Show children ways they might make their pictures more instructive.  This might include teaching 
them about labels and captions, arrows etc. 

 
Continue immersing students in How-To writing/texts across the week, charting features of How-To writing. 

How To Helpers 
Possible Features/Noticings 
 Teach the reader how to do something 
 Uses pictures to show readers what the words are saying 
 Numbered steps with a sentence or two next to them 
 Pictures that show action taking place 
 Titles that tell what the book teaches 
 Begins with a needed materials list 
 Pictures show details 
 Puts steps of the process in order 
 Has details and descriptions 
 Set of tips, hints, or warnings 
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WEEK TWO:  IDEA DEVELOPMENT  Each lesson may be repeated over the course of several days, as needed, with teacher modeling, writing in front of the class, and 
showing the features of How-To writing with mentor text.   

Idea Development 

Mini-Lesson-This mini-lesson should be repeated this entire week, with the teacher modeling choosing ideas and 
going through the steps of a How-To author. 
1. Model/walk through the steps of writing your own How-To book.  Begin by listing things you could teach 

people to do.  I could teach you how to…. 
2. Choose one topic (keep topics simple-playing a game, drawing something, bathing a pet etc.) then show how 

to plan out the writing using How-To paper. 
3. I sketched each step (3) then wrote my book.  (Have book already written) but think aloud the process. 
4. Explain how first you told all the things needed to make the…, then the steps in the right order. 
5. Ask kids to repeat what they saw the teacher do then chart them.  Use writing and pictures. 
 

How to Write a How-To Book 
 First list things you could teach people to 

do and choose one. 
 Then get How-To paper. 
 Then plan the steps on the paper. 
 Sketch the steps 
 Then write it! 
 Write a first page that tells what you need. 
 After that, tell the steps in order. 

 
6. Model orally how to use the How-To paper, orally going through the How-To steps, touching each box on 

the How-to paper. Give students opportunities to practice using the paper, orally telling their How-To to a 
partner, touching each box as they go. 

Independent Work 
7. Students think about what they might write about then orally tell their How-To to a partner, touching each 

box on the paper.  Conference with them to make sure their topics lend themselves to how-to writing. 

Share 
8. Share topics and talk through steps with partners and whole group. 

Extending the Lesson 
 Help students choose a mentor text that is like what they want to write.  Model choosing your own mentor 

text and beginning to write your How-To modeled after the mentor text.  I want to write like that. 
 Give students time and opportunity to look through all the mentor texts and choose their own mentor text.  If 

more than one student chooses the same book, they could sit together as partners and share. 
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WEEK THREE:  Each lesson may be repeated over the course of several days, as needed, with teacher modeling, writing in front of the class, and showing the features of How-
To writing with mentor text. 

Idea Development 
What Can We Teach!  To Whom?  Why? 
Returning to generating ideas in week three, gives 
students the opportunity to be more independent in 
choosing their own topics and going through the 
process of how-to writers. 

Mini-Lesson 
1. Ask students if they can think of an audience 

they would like to write for and instruct them on 
how to do something.  Examples:  Teach your 
parents how to throw the best birthday party 
ever!  Teaching your dog how to be your best 
friend. 

2. Brainstorm ideas and list on chart: What Can 
We Teach!      To Whom?         Why? 

3. What are some things you have learned how to 
do since your were a baby that you could teach 
to a baby or younger sibling?  (e.g., get dressed, 
brush teeth, color, etc.)  What have you learned 
recently that you could teach a classmate? (e.g., 
ride bikes, tie shoelaces, read) 

4. Examine another mentor text to see how the 
author listed the steps for their How-To 
writing. Discuss how their writing is like they 
are talking to their readers like a friend. 

5. Use one of your own pieces to model how 
writers get ideas and plan their writing. 

Independent Work 
6. Students choose another topic and continue 

writing their pieces, going through the steps 
they practiced last week. 

Share 
7. Students share their topic idea and share the 

steps orally with the class. 

Extending the Lesson 
 Celebrate the Seasons:  One great way to think of 

things you love and know how to do is to think 
about the different activities you like to do at 
different times of the year. (e.g., carving a pumpkin, 
trimming a Christmas tree, planting flowers, etc.)  
Brainstorm ideas for each season.  Chart. 

Idea Development 
Speaking directly to the reader  

Mini-Lesson 
Procedural writers speak directly to 
readers-like talking to a friend. 
1. Suggest that the best way to 

check whether the directions 
work is to read them to a friend 
who tries to follow them. 

2. First demonstrate with your own 
How-To piece that has left out 
some steps. 

3. Use a child to help you 
demonstrate what it means to 
check your directions with a 
partner.  Student tries to follow 
the directions as you read your 
piece aloud. 

4. Have students read their books 
(whatever is finished) to a 
partner, with the partner trying to 
follow the directions.  

5. Students think with a partner about 
what may need to be added or 
changed on the student’s direction. 

Independent Work 
6. Students work with a partner, 

telling/reading their directions 
and the partner acting them out.  
Writers then decide if they need 
to revise their directions.  
Conference with students, 
encouraging them to take you 
through their book, step by-step.  
Other students can listen in, and 
try to imagine following the 
steps. 

Share 
7. Students share where they are in 

their How-To books.   

Organization 

Mini-Lesson 
1. Tell students that today they are going to learn ways writers help readers 

follow directions. 
2. Using the mentor texts, show students the different ways the writers/ authors 

use “helpers” to help them understand the activity better. 
3. Show examples of features from the mentor texts that you haven’t highlighted 

yet in the student’s writing.  Model by going back into your own writing and 
adding these features. 

 Gail Gibbons book The Pumpkin Book has a warning about being careful and 
how to carve safely.  Students can go back into their books to add a warning to 
their writing. 

 Highlight how authors number their steps or use transition words.  List the 
transition words for students to reference and possibly add into their own books. 

4. Highlight how some authors like to add labels/writing under their pictures. 
(Lois Ehlert, Growing Vegetable Soup) What labels could you add to help 
your reader understand your pictures? 

5. Show students a chart on which you list the features that you have just identified 
and it to recall what you found as you go through the mentor texts. 

How-To Helpers 
1. A title that t
2. A list of th in
3. Pictures th a
4. Numbers f a

 say his will be a How-To book  

 o

e th gs we’ll need 
at te ch us what to do 

r e ch step 
6. Pass out the mentor texts for students to look through and try to find what is 

listed on the chart and/or different features.  Add to chart students’ noticings. 
(Remind students of the immersion week.  This week they have had more 
experience with the genre and can take this opportunity to be more independent.) 

7. Today, I know some of you may want to go back and add a “helper” to your 
how-to writing or you can think about adding one of these to your writing if 
you are starting a new piece.  

Independent Work 
8. Students try to add “helpers” to their writing. 

Share 
9. Students share where they are in their How-To books.  Choose someone who needs to 

add a materials page to their book.  Highlight that we may need a first page that tells 
you what you need. 

 Add to the How to Write… chart from the day before: 
After you write, recheck your directions with a partner. 

Extending the Lesson 
 Show students ways they might make their pictures more instructive. This might 

include teaching about captions, labels, etc. 
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WEEK FOUR   

Revising Words and Pictures 

Mini-Lesson 
1. Tell the children that writers often 

leave out steps.  Our first drafts aren’t 
always clear.  Refer back to lesson 
from last week, where partners helped 
them know if their pieces made sense. 
Today children will learn how to find 
and revise their own confusing parts. 

2. Using one of the student’s books read 
the directions and have the writer try 
to follow the steps.  As the writer 
encounters confusing parts, explain 
that writers of How-To books need to 
find and fix confusing sections in 
their books.   

3. Show children that some writers use 
sticky notes to mark confusing parts 
so they can fix them up. 

4. Ask students to talk with a partner 
about the confusing part of the model 
and how they would explain the 
confusing part. 

5. Tell them that sometimes writers 
make pictures to help explain how to 
do something. 

Independent Work 
6. Students can mark their confusing 

parts with sticky notes and then fix it 
up.  Conference with students one-on-
one. 

Share 
7. Students can share a place they 

marked with a sticky note and then 
fixed it up.  Students can their books 
with a partner. 

 

Editing 

Mini-Lesson 
1. Discuss with students how periods 

at the end of sentences show 
readers where thoughts begin and 
end.  Sometimes writers will 
substitute an exclamation point 
for a period in order to give a 
sentence more emphasis or more 
oomph!  And when a writer asks a 
question, then a question mark 
lets readers know that something 
is being asked.  Chart 

2. All writers have to edit their work 
to make sure they have used the 
correct sentence ending 
punctuation mark.  Take a 
sentence from a mentor text and 
try it with a period, question mark, 
and exclamation mark.  Have 
students chorally read the 
sentence and note the differences 
in inflection and tone. 

Independent Work 
3. Correct punctuation helps readers 

read sentences correctly and 
understand ideas.  Students check 
over the sentence ending 
punctuation mark in their piece.  
Students can peer edit each other’s 
pieces for punctuation. 

Share 
4. Students continue to share their 

work and editing. 

Publishing 

Mini-Lesson 
1. Students choose their favorite How-

To book to publish. 
2. Brainstorm/model different ways to 

publish.  Reference mentor text.  
Think about paper choice, borders, 
illustrations etc. 

3. Have a variety of materials ready for 
students to use. 

Independent Work 
4. Students begin publishing their books 

by adding covers, borders, working 
on their pictures or outlining their 
title in color etc. 

Share 
5. Students share their ideas and 

ongoing work. 
 

Reflection 
1. Ask students to reflect on themselves as 

writers of nonfiction How-To. 
2. Writers often think about and reflect on 

the writing they’ve done. They ask 
themselves questions about what worked 
and what didn’t, what ideas or strategies 
they liked the best, and what things they 
would do differently (or the same) next 
time. And that kind of self-assessment or 
reflection is what you will be doing today. 

3. May have students complete the following 
by writing in their answers or can do it 
orally with the whole group, allowing 
students to talk with partners then share 
out each question. 

 
How-To Writing Self-Assessment 

1. My favorite how-to book 
was______________________ 
because___________________. 

2. Another thing I would like to teach others to 
do is _______________________ 
because_____________________. 

3. Here is a picture of how I felt when I 
finished my How-To book. 

 

Celebration 
Celebration Possibilities 
 Writer’s Tea:  invite parents, siblings, 

favorite teachers.  Students create 
invitations and programs. 

 Pair-up-Share their writing with other 
classes or classes rotate through the 
classroom, stopping at different stations 
for students to share their work. 

 Workshops: Children could hold teaching 
“workshops” in different corners of the 
room.  In each workshop, a few children 
could take turns reading their text aloud, 
and teaching their audience something. 
The learners could ask questions. 
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 4 Advanced 3 Proficient 2 Basic 1 Below Basic 

Standard Consistently meets 
and often exceeds. Regularly meets. Beginning to meet. Working below level. 

Errors Rare to none Limited Many N/A 
Teacher 
Support 

Rarely needs support to meet 
standard. 

Occasionally needs support.  
Demonstrates proficiency. Frequently needs support. Needs strong instructional support. 

 
Rubric for Kindergarten Procedural Writing (How-To) Unit of Study:  Teacher Assessment of Student Performance Score 

 Understands what mentor texts are and how to use them as a writer  

 Chooses a how-to writing topic with the purpose of instructing others  

 Able to choose a topic and maintain interest in seeing a piece develop through the writing process  

 The writing gives instructions or directions on how to do something  

 The picture(s) illustrate the steps in the directions  

 The writing follows an appropriate sequence  

Publishing  

 Edits and revises by rereading, making sure the piece makes sense.  

 Decorates a finished piece of writing  

 


